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For Parent Organization Users (PTA/PTO, Booster Club, etc.)

A. Create a new RFA (Request for Authorization)

1. To create a new RFA (Request for Authorization), access the School Fundraising and School
Event Program website at www.fundraising.lausd.net. Click on the PTA/PTO/Booster
Representative menu.
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2. Enter your parent username and password and click the Log In button. To create a new
account, click the Register button.

Jk(n)(@)Parent

Espafiol

Login

Username Your email ad * Username is the email address you used for account registration.
= Session times out after 60 minutes.
Password % = If you'd like to change the email address associated with your

account, please sign in using old email address. Account edits can

Forgot your password? t
BARYOULE be made once you logged in successfully.

Register

© Los Angeles Unified School District
333 South, Beaudry Avenue, Los Angeles, CA 90017
Phone: (213) 241-1000
Nondiscrimination Policy | Disclaimer | v25.4.0

3. Click on the My Applications menu.

School Fundraising/School Event Program My Applications My Dashboard ©e-Sign appiication Need Help? @ Logout (Jane Doe)

&% My Applications

Sehool Nama or Costeanta Fast [] Moth [ ] South [ West [ ] Othars Apmoved @ Rejected @ NotAppicabla (9 Pending
P Apprvas
School Costc: Tite ‘SpansorType Org Name RCTAFEIN Event Date
Prncie u ass AS  ParenlOficer 0ot CPM  RiskFiance Leasng Op . Accounting . Depuly Con Coroller

No records lo display

€ 2025 Los Angeles Unified School District
333 S Beaudry Ave, Los Angeles, CA 90017
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School Fundraising/Schaol Event Program My Applications My Dashboard ©-Sign application Need Help? © Logout (fane.Doe)

Schaol Name ar Costeanta East [ Nonn [] Soutn [] West [J) Others Approved: (D Refscted: (D NotAppiicable: Pending:

signatures Approvais

scnool Costc. e SpeasorType org Name RCTAEIN Event Dzt
Principat ] Asa AD  PaenlOfficer hordist  GFM  RiskFinance Leasing Op... Accounting .. Depuly Con..  Comtoller

No records lo display

© 2025 Los Angeles Unifisd School District
333 5 Beaudry Ave, Los Angeles, CA 90017

5. Select the school from the School dropdown list. Alternatively, you can search for a school
using its name or the Cost Center Code (CCC).

My Applications My Dashboard ©-Sign application Need Help? & Logout (Jane Doc)

& My Applications [ new seeiicaron |

Sgnanires

School Name or Costoanta: East North South West Others Appraved @
School .

Type:

senool cosic e SponsorType g Name RCTIFEIN Event Date
Princigal i ase AD  ParentOficer 1Dhor3tst  CFM  Risk

No records 10 display.

® 2025 Los Angales Unified School District
333 S Beaudry Ave, Los Angeles, CA 90017
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6. Select the event type from the Type dropdown list, then click the Create button.
Alternatively, click the Close ¢l button to cancel.

School Fundraising/School Event Program lications

A% My Applications

© 2025 Los Angeles Unified School District
333 S Beaudry Ave, Lus Angales, GA 90017
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7. Enter the required information for the Sponsor Type, Application Details, Event
Dates, Location Detail, Third Party Details, and Documentation. Click on the Save button
to save the information entered or click on the Back button to go back to
the application dashboard.

Booster Club Fundraising Permission Request

Information Technology Services
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8. Click on the Submit button to proceed with the application. Click on the Cancel
button to cancel the application. You can also edit your current application and
click the Save button before submitting it. Please refer to the Appendix for
additional information.

Booster Club Fundraising Permission Request

o
@

|

2025 0 angees U Schoct Dt
5335 Baaunly dun, Lo Sngeds CASO0T7

9. Click the YES, SUBMIT button to confirm submission or the NO, REVIEW button to review
application.

Confirm Submission X

Are you sure you want to submit this application?

YES, SUBMIT NO, REVIEW
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10. To edit previously saved applications, navigate to the My Applications menu and click the

View/Edit button.

School Fundraising/School Event Program My Applications My Dashboard «©-Sign application Need Help? @ Logout (Jane Doe)
‘Select Language ] Powerni g o Tramsiats
3
&% My Applications NEW APPLICATION
Sehool Name or Costeants East North South West Others Approved: () Rejected: (® NotApplcable: (@ Pending: [
Sumatures Approvals
school Cosic il SponsorType g Name RETIFEIN Evenl Date
Pancipal FM nsE AD PamnlOficer Mehordfst  CFM  RiskFinance Leasing Op... Accounting .. Doguly Con..  Confroller
1585701 Test unaasing 1 Boostes Gy 16700 Booster Glubs T12348abe 82712025 e [N [ o Q [
© 2025 Lus Angeles Unified School District
333 § Beaudry Ave, Los Angeles, CAS0017
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1. After submitting an RFA, email notifications will be sent to signers for their e-signatures.

fundraising@lausd.net

F

To: O Student Body Finance Support; Velarde, Jerome; ) Tsai, Susanna; Shaginyan, Ovanes

Start reply with:

Title : Donation - Band Club
Event Date - 4/11/2025
Your RFA has been received by:

+ Student Body Finance Support
+ Leasing Office
» Risk Finance

To check detail of the application, please visit fundra AE
For additional information, visit the Student Body Finance web page at ht

Thank you for your support of our students and schools.

Reply all ~* Forward
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B. E-Signing or Rejecting an RFA

1. Arequired e-signer logs in to the school fundraising application and selects the e-Sign
application menu.

School Fundraising/School Event Program My Applications My Dashboard ©.Sin application Nood Holp?  Logout (Jana.Doo)

Salsat Language. | Poscreaby Govsie Transiate

ool Name or Easicents! m Approved @ Rejected (D NotApphicable ()  Pending
Signaiures Appravals
Detai School Cosic. THle SpansarType g Name RCTFEN Even! Date Requester
principal Fu asa AD  PamentOficer 10tnorstst  CFM  RiskFinance Leasing Op.. Accounting . Deputy Con . Cortroler
MCALISTER HS CY. 191801 Cooperalive PTO HYOJOGN KIM ) Q (] () (] (] ] ] ] o
BRENTWOODELS.. 1250701 ScholsicBock Fair  Student Body ELFRIDA IGFFE ® ® Q ® (o] [ [ N (] Q
GARLSONHOSPITAL | 1194401 Booster Clup SALLY NGOV N o Q o ] o [ [ o ] Q
VALLEY ACAD ART. 1603001 SANFERNANDOV.  ASBCID TAYLOR PEYTON ® ] [ e (] Q Q o o [ Q
CANTARASTEL 1276701 Finding Nemo husi Stugent Booy 5262026 NEMESIS ACUNA Q ) e Q [ Q Q N ] Q
CANTARASTEL 1276701 Finding Nemo enira Stugent Booy 512612025 NEMESIS ACUNA @ [ o ® (] ] Q Q o ] Q
SYLMAR CHS 1667801 DEPOSIT FOR 202 Request For Expen 4iai20gs AGNES RABINO @ @ @ () (O] [ ® Q Q e Q Q
MONROE 5H 1076001 Soyswrestg Tour.. ASD Club 11872028 JumnAN TSAl @ © @ e o] (] @ Q [ o [ [
iy 2 i a1 5 3

©2025 Los Angeles Unified School District
333 S Beaudry Ave, Los Angelas, CA 80017

2. Click the View/eSign button to sign on the pending RFA.

e-Sign application Need Help? @ Logout (

5 cwerea oy Go-g' Transisle

£ A requiring my e

Approved © @ Rejactad @ NotApplicable © () Panding

Sigratures

School CostCenter Tite SponsoiType Org Mame RCTFEIN
Frncipal Fu s an PaemtOmeer  10Mor 31t

BELMONT SH 1854301 Test Belmont

ar2u2025 [ o [

© 2025 Los Angeles Unified School District
33 S Beaudry Ava, Los Angeles, CA 90017
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3. In the E-Signatures section, click the e-Sign button to sign, or the Reject button
4==98 to decline.

@ Location Detail

On LAUSD Camgus
® Yes No

Specific Location

Third Party Details

Third Party f Vendor/ Business Involved?
® Yes No

[E)Vendor Details

Vendor Name Contact Name Email Phone Numbar Category

@ Documentation

- Request for Facilties use
View amachment + Walver of Liabiily ASSUmption of RISK and INemnry Agreement

+ Cermficate(s) of msurance as required by the Rature 3nd SCOPE of YOUF Event or actity e
=L E-Signatures
Role sub Rote Wame st paatzaon Comments
princea Prncipal MARCOS SOLORZAND. NrA
Princpl nssmsErapa SALVATIOR MIRANDA NrA
Principal assistanPricipal RAUL RAMIREZ Nra
e Nol Apphcabie FABRICIO ARGUETA NiA
Parent Ocer Presient Jane Do g A
ASB President Baphira Ramos. NfA
€ 2025 Los Angeles Unified School District
333 S Beaudry Ave, Los Angeles, GA 90017
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4. Click the E-SIGN button to proceed or the NO button to cancel in the confirmation window.

Confirm e-Sign x

Are you sure you want to o-sign the fundraising
application”

. -
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5. When e-Signed, a success message will display, and a ) mark with a timestamp will be
added in the E-Signatures section.

+ Successfully Submitted
e-sign request has been ap

@) Location Detail

O LAUSD Campus Spe

® Yes No

[Z1Third Party Detsils

Thirl Party f Vendor / Business Invalved?

® Yes No
[EVendor Details
Vendor Name Cantact Name Email Phone Number Category

@ Documentation

- Request for Facifes
View attachment ‘of Risk and Indemnity Agresment
s fequired by the natuie and scope of your evenl of aclivily

4 E-Signatures
Role Sub Role Name Status Updated On Comments
Pcipal enncipal MARCOS SOLORZAND A
Prncipal AssstanPmcipal SALVADOR MIRANDA niA
Principal AssistantPringipal RAUL RAMIREZ NIA
SFM Nol Applicabile: FABRICIC ARGLETA NIA
Ass President Saphia Ramos NiA
Faren Officer Fresient sane Dos @ NIA

© 2025 Los Angeles Unified School District
m 333 S Beaudry Ave. Los Angales, CA 90017
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C. Appendix

* — required field

Green font — condition statement; e.g,, if the condition is met then the following questions
will appear

+Add more items — action button to create more record/row for data entry

I. ASB (Student Body)
1. Sponsor Type section
Sponsor = ASB (Student Bodly)
2. Application Details section
School*
Title of Fundraiser*
Contact Email Address
Contact Phone Number
Distribution of Proceeds*
ASB Share (%) (default to 100% and is not editable)
Brief Description of Fundraiser*
Purpose of fundraiser including description of activities and/or items will be sold?*
3. Event Dates section
Begin Date*
End Date*
Begin Time*
End Time*
+Add more items (if event is held on multiple days)
4. Location Details section
On LAUSD Campus*
Specific Location*
If On LAUSD Campus = No, answer the following 2 questions
Does the off-site fundraise have patrons purchase or pick up food/items on
their own time?*
Will the off-site fundraiser include a school organized and supervised
gathering at the off-site location?*

Information Technology Services Page 14 of 24
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5. Third Party Details section
Third Party / Vendor /[ Business involved?*
If Third Party / Vendor / Business involved = Yes, provide vendor details below
Vendor Details
Vendor Name*
Contact Nome*
Email*
Phone Number*
Category*
+Add more items (if more rows are needed to provide information for
multiple vendors)
6. Documentation section (Required documentations may vary if event is on or off campus
and if third party/vendor/business involved. Click Add Attachment button and choose
doc(s) to be uploaded and doc type(s) in the pop up window.)
If On LAUSD Campus = Yes and Third Party/Vendor/Business Involved = Yes
For (Student Body Finance Support):
Request for Authorization*
For (Risk Finance):
Third Party Insurance Guidelines*
OEHS Checklist*
If On LAUSD Campus = Yes and Third Party/Vendor/Business Involved = No
For (Student Body Finance Support):
Request for Authorization*
If On LAUSD Campus = No
For (Student Body Finance Support):
Request for Authorization*

Information Technology Services Page 15 of 24
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Il. Club
1. Sponsor Type section
Sponsor = Club
2. Application Details section
School*
Title of Fundraiser*
Contact Email Address
Contact Phone Number
Distribution of Proceeds
ASB Share (%)
Club Share (%)
Brief Description of Fundraiser*
Purpose of fundraiser including description of activities and/or items will be sold?*
3. Event Dates section
Begin Date*
End Date*
Begin Time*
End Time*
+Add more items (if event is held on multiple days)
4. Location Details section
On LAUSD Campus*
Specific Location*
If On LAUSD Campus = No, answer the following 2 questions
Does the off-site fundraise have patrons purchase or pick up food/items on
their own time?*
Will the off-site fundraiser include a school organized and supervised
gathering at the off-site location?*

Information Technology Services Page 16 of 24
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5. Third Party Details section
Third Party / Vendor /[ Business involved?*
If Third Party / Vendor / Business involved = Yes, provide vendor details below
Vendor Details
Vendor Name*
Contact Nome*
Email*
Phone Number*
Category*
+Add more items (if more rows are needed to provide information for
multiple vendors)
6. Documentation section (Required documentations may vary if event is on or off campus
and if third party/vendor/business involved. Click Add Attachment button and choose
doc(s) to be uploaded and doc type(s) in the pop up window.)
If On LAUSD Campus = Yes and Third Party/Vendor/Business Involved = Yes
For (Student Body Finance Support):
Request for Authorization*
For (Risk Finance):
Third Party Insurance Guidelines*
OEHS Checklist*
If On LAUSD Campus = Yes and Third Party/Vendor/Business Involved = No
For (Student Body Finance Support):
Request for Authorization*
If On LAUSD Campus = No
For (Student Body Finance Support):
Request for Authorization*
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lll. PTA or PTO
1. Sponsor Type section
Sponsor = PTA or PTO
2. Application Details section
School*
Title of Fundraiser*
Parent Organization* (Select from existing parent organization drop down. If none or
n/a, select Other and provide Organization (Registered) Name, RCT Number or IRS
FEIN Number and PTA/PTO Telephone)
Organization (Registered) Name*
RCT Number or IRS FEIN Number*
PTA/PTO Telephone*
Contact Email Address
Contact Phone Number
Distribution of Proceeds
PTA/PTO Share (%) (default to 100% and is not editable)
Brief Description of Fundraiser*
Purpose of fundraiser including description of activities and/or items will be sold?*
3. Event Dates section
Begin Date*
End Date*
Begin Time*
End Time*
+Add more items (if event is held on multiple days)
4. Location Details section
On LAUSD Campus*
Specific Location*
If On LAUSD Campus = No, answer the following 2 questions
Does the off-site fundraise have patrons purchase or pick up food/items on
their own time?*
Will the off-site fundraiser include a school organized and supervised
gathering at the off-site location?*
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5. Third Party Details section
Third Party / Vendor /[ Business involved?*
If Third Party / Vendor / Business involved = Yes, provide vendor details below
Vendor Details
Vendor Name*
Contact Nome*
Email*
Phone Number*
Category*
+Add more items (if more rows are needed to provide information for
multiple vendors)
6. Documentation section (Required documentations may vary if event is on or off campus
and if third party/vendor/business involved. Click Add Attachment button and choose
doc(s) to be uploaded and doc type(s) in the pop up window.)
If On LAUSD Campus = Yes
For (Student Body Finance Support):
Request for Authorization*
For (Risk Finance):
Request for Facilities Use*
Civic Center Permit Request for Facilities Use*
Waiver of Liability Assumption of Risk and Indemnity Agreement*
Third Party Insurance Guidelines*
If On LAUSD Campus = No
For (Student Body Finance Support):
Request for Authorization*

Information Technology Services Page 19 of 24

Enterprise Applications Development rev. 8/1/25




School Fundraising

School Event Program

IV. Booster Club (All Other)
1. Sponsor Type section
Sponsor = Booster Club (All Other)
2. Application Details section
School*
Title of Fundraiser*
Parent Organization* (Select from existing parent organization drop down. If none or
n/a, select Other and provide Organization (Registered) Name, RCT Number or IRS
FEIN Number and PTA/PTO Telephone)
Booster Club Legal (Registered) Name*
RCT Number or IRS FEIN Number*
Booster Club Telephone*
Contact Email Address
Contact Phone Number
Brief Description of Fundraiser*
Purpose of fundraiser including description of activities and/or items will be sold?*
3. Event Dates section
Begin Date*
End Date*
Begin Time*
End Time*
+Add more items (if event is held on multiple days)
4. Location Details section
On LAUSD Campus*
Specific Location*
If On LAUSD Campus = No, answer the following 2 questions
Does the off-site fundraise have patrons purchase or pick up food/items on
their own time?*
Will the off-site fundraiser include a school organized and supervised
gathering at the off-site location?*
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5. Third Party Details section
Third Party / Vendor /[ Business involved?*
If Third Party / Vendor / Business involved = Yes, provide vendor details below
Vendor Details
Vendor Name*
Contact Nome*
Email*
Phone Number*
Category*
+Add more items (if more rows are needed to provide information for
multiple vendors)
6. Documentation section (Required documentations may vary if event is on or off campus,
and/or if third party/vendor/business involved, and/or if off-site fundraiser included a
school organized and supervised gathering at the off-site location. Click Add Attachment
button and choose doc(s) to be uploaded and doc type(s) in the pop up window.)
If On LAUSD Campus = Yes
For (Student Body Finance Support):
Request for Authorization*
For (Risk Finance):
Request for Facilities Use*
Civic Center Permit Request for Facilities Use*
Waiver of Liability Assumption of Risk and Indemnity Agreement*
Third Party Insurance Guidelines*
If On LAUSD Campus = No and Will the off-site fundraiser include a school organized
and supervised gathering at the off-site location = Yes
For (Student Body Finance Support):
Request for Authorization*
For (Risk Finance):
Third Party Insurance Guidelines*
Request for Approval of Off Site Special Event*
OEHS Check List*
If On LAUSD Campus = No and Will the off-site fundraiser include a school organized
and supervised gathering at the off-site location = No
For (Student Body Finance Support):
Request for Authorization*
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V. Booster Club - Athletic
1. Sponsor Type section
Sponsor = Booster Club - Athletic
2. Application Details section
School*
Title of Fundraiser*
Parent Organization* (Select from existing parent organization drop down. If none or
n/a, select Other and provide Organization (Registered) Name, RCT Number or IRS
FEIN Number and PTA/PTO Telephone)
Booster Club Legal (Registered) Name*
RCT Number or IRS FEIN Number*
Booster Club Telephone*
Contact Email Address
Contact Phone Number
Brief Description of Fundraiser*
Purpose of fundraiser including description of activities and/or items will be sold?*
3. Event Dates section
Begin Date*
End Date*
Begin Time*
End Time*
+Add more items (if event is held on multiple days)
4. Location Details section
On LAUSD Campus*
Specific Location*
If On LAUSD Campus = No, answer the following 2 questions
Does the off-site fundraise have patrons purchase or pick up food/items on
their own time?*
Will the off-site fundraiser include a school organized and supervised
gathering at the off-site location?*
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5. Third Party Details section
Third Party / Vendor /[ Business involved?*
If Third Party / Vendor / Business involved = Yes, provide vendor details below
Vendor Details
Vendor Name*
Contact Nome*
Email*
Phone Number*
Category*
+Add more items (if more rows are needed to provide information for
multiple vendors)
6. Documentation section (Required documentations may vary if event is on or off
campus, and/or if third party/vendor/business involved, and/or if off-site fundraiser
included a school organized and supervised gathering at the off-site location. Click Add
Attachment button and choose doc(s) to be uploaded and doc type(s) in the pop up
window.)
If On LAUSD Campus = Yes
For (Student Body Finance Support):
Request for Authorization*
For (Risk Finance):
Request for Facilities Use*
Civic Center Permit Request for Facilities Use*
Waiver of Liability Assumption of Risk and Indemnity Agreement*
Third Party Insurance Guidelines*
If On LAUSD Campus = No and Will the off-site fundraiser include a school organized
and supervised gathering at the off-site location = Yes
For (Student Body Finance Support):
Request for Authorization*
For (Risk Finance):
Third Party Insurance Guidelines*
Request for Approval of Off Site Special Event*
OEHS Check List*
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If On LAUSD Campus = No and Will the off-site fundraiser include a school organized and
supervised gathering at the off-site location = No
For (Student Body Finance Support):
Request for Authorization*
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